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2017  

Achievements 

 

 
Meet the Teacher Session  

 In Term One and end of Term Two, we held our ‘Meet the Teacher’ sessions 
where both parents and teachers were able to share information on their child’s 
learning progress.  
 

Annual Implementation Plan  

 A great deal of work has gone into the development of our AIP detailing our goals, 
procedures, strategies and success criteria - an important working document for 
the second year of our Strategic Plan. 
 

Professional Development 

 An important part of building teacher capacity is through the provision of 
Professional Development Sessions. We have had staff sessions covering: 

o Sessions held in line with new AIP. Planned schedule in place for 2017. 
Always developing our knowledge and understanding to improve our 
strategies to support student learning.  

o Seven Steps and VCOP Writing program 
o Top 10 Maths Program 
o VCOP Criterion Scale - valid, reliable, high quality VCOP criteria as an 

important tool to assess student writing. 
o ICT/Digital Technologies – responsible use of ICT/enhancing student 

learning. 



 
 

o Fountas and Pinnell - a comprehensive, systematic design for high-impact 
literacy assessment in Reading. 

o Victorian Curriculum  
o Coaching has been an important part of professional development this 

year. 
o Analysing and using data effectively to inform teaching planning and 

practice 

 Teachers participate in a range of PD to support school targets and goals and then 
share their knowledge and skills with others. 
 
 
 

Extension & Enhancement 

 Along with literacy and numeracy extension and enhancement sessions we also 
have further opportunities to extend and enhance student learning including App 
Making, Robotics and making Push Carts.  
 

Attendance Excursions 

 Our Attendance Day excursions were very successful and the high number of 
participants was very pleasing. Attending school regularly is important for 
students to make the most of their learning opportunities. The excursions also 
give students experiences that add to their understanding and knowledge of the 
world. 
 

Parent/Caregivers/Volunteers Induction Sessions 

 Two Sessions – an important part of being a volunteer at our school. Provides 
parents with guidelines, an overview of strategies, procedures and the 
importance of confidentiality. The support of our volunteers is always 
appreciated. 

 
Prep Parent Information Session 

 On Wednesday, March 23rd 2017, we held our Prep Parent Information session for 
2018 prospective families. An opportunity to see our resources, hear about our 
programs, our high expectations and learn about all the wonderful opportunities 
LGPS provides. 
 

Start Up Program  

 Developing an understanding of what is expected for the year, getting to know 
each other, getting along, being cooperative and understanding school routines, 
procedures and rules. Learning about our high expectations and doing your best. 



 
 

Start of School Year 

 Grades settled in well with a smooth start. Great feedback from parents and 
outside agencies. Our school is highly regarded, very organised and efficient. 
 

Mathematics 

 Greater Dandenong Maths Day 
Lyndale Greens PS participated in a maths challenge day involving problem 
solving, strategy games and mental maths. 

 Little Mathematicians Big Mathematics program  
A group of Grade 4 and Grade 5 girls participated in the Little Mathematicians Big 
Mathematics program at John Monash SC to extend their interest in and 
knowledge of Science and Mathematics. 

 Maths Olympiad 
An opportunity for children to develop their mathematics skills through discussing 
problems and challenging themselves. The program helps develop enthusiasm for 
maths, build strategies, ingenuity, creativity and flexibility with solving problems. 

 

Big Write and Cold Write 

 All students participate every second week in a writing assessment which is the 
’Big Write’ and students also participate in writing on a topic independently once 
every fortnight, which is the Cold Write. Student’s writing is assessed regularly to 
see the progress being made and what aspects to focus on next. 
 

Planning 

 All teams have a planning session at the start of every term to prepare their 
curriculum for the term and an overview for the year. The planning is detailed and 
provides structure for the weekly program.    
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             

 Curriculum Days 

 Staff participated in professional development days to build their knowledge and 
skills in a range of curriculum areas and use of data analysis. Developing the 
Instructional Framework for Reading, Writing and Numeracy was a major part of 
the work this year. Staff also attended workshops to gain further knowledge 
about teaching and assessment tools and ICT.  
 

Science Talent Search 

 Science Talent Search is an annual, science-based competition open to all primary 
and secondary students in Victoria, Australia. Science Talent Search fits closely 



 
 

with the Victorian Curriculum philosophy of teaching and learning. A number of 
students achieved awards. 

 The Science Captains participated in the Kids Teaching Kids program where they 
worked with students from other schools to learn about the Australian 
environment and sustainable practices. They attended workshops and a 
Melbourne conference and shared their learning about how to care for the 
environment with others. 

 

Sport & Physical Education 

 Many opportunities to develop skills such as Cross Country, Gala Days, swimming 
sessions and After-School Activities such as Active After-School program. A 
number of our students made it to the Zone and Regional Finals in a variety of 
sports including our T-Ball team and girls’ cricket team. 
 

State School Spectacular   

 Students participated in this performing arts opportunity with a great deal of 
enthusiasm and received very good feedback from the State School Spectacular 
staff.  
 

ICAS (formerly UNSW competitions) 

 Students have the opportunity to participate in Digital Technologies, Science, 
English and Mathematics competitions.  
 

Reporting 

 Many hours spent by teachers preparing reports to provide information for 
parents/guardians about students’ progress.  

 
NAPLAN Parent Workshop 

 We conducted the NAPLAN workshop to help parents/guardians understand more 
about what their child is learning and provided some helpful strategies they can 
use at home to further assist their child. 
 

Incursions 
Some of these were: 

 First Aid - students learnt life-saving skills that could be essential in an emergency. 

 Dreamcatchers – promoting student wellbeing 

 Responsible Pet Ownership 

 Police in Schools 



 
 

 National Simultaneous Story time 

 Sharing the joy of reading through a whole school story time. 
 
Bookweek 

 Students participated in activities fostering a love of reading. 

 Children also enjoyed the Hat Parade for Book week. 
 

Ready 4 Prep  

 Our highly successful 5-year-old prep transition program helping students to 
become more familiar with the school environment. 
 

Prep 100 Days 

 Preps celebrated 100 days of Prep with a large number of parents, grandparents, 
carers and other family members attending. The Prep team presented a display 
about the first days of school with many families attending and celebrating with 
their children. Very positive feedback from those who attended.  
 

National eSmart Week 

 Students were involved in activities to build an understanding of cyber safety. 
Lyndale Greens PS is an eSmart school where smart, safe and responsible use of 
information and communications technology is promoted across the school.  
 

Senior School Choir  

 Lyndale Greens PS Choir participated in a competition called “Voices of the 
Choirs”. The choir sang in three categories and won the acapella section.  

 
 

 

 



 
 

From the Principal 

         Welcome to Lyndale Greens Primary School.     

 My vision for Lyndale Greens Primary School 
 

 Ensuring a school culture where people are 
valued. Mutual respect underpins everything 
we do, continuous improvement is sought 
and the school and community members are 
intrinsically linked. 

 Leading a school which equips students with   
knowledge, skills and behaviours to succeed 
in our ever-changing and challenging world of 
the 21st Century! 

 Provide an education which diminishes 
inequity and facilitates improved social 
mobility for all students. 

 Develop in partnership with the Lyndale Greens    
           Primary School community, an effective, caring   and dynamic learning community. 

 Placing teaching and learning at the centre of decision-making and futuristic 
thinking. 

 To educate children for the future, not merely to take their place in the future, but 
to actually shape the future. 
 

Achieving Excellence at Lyndale Greens Primary School 
 

• Setting high standards, conveying a clear message that effort is expected and 
required from all students, staff and parents. 

• Success in learning is more likely to be achieved when the curriculum is taught in a 
way that excites and challenges students. 

• All teachers having expertise in teaching & learning, high expectations of themselves 
and students, and a commitment to assisting all students to achieve their potential. 

• An open door policy can assist to establish a school culture where all members of the 
school community feel their input is genuinely valued.   

• Providing small class sizes throughout the school to maximise the learning 
opportunities for every child. 

• All students participate in a relevant and comprehensive curriculum.  

• Children are actively involved in their learning, acquiring knowledge, skills, 
attitudes and values. 

 



 
 

Home and School Partnerships 
 

Parents know that within their family, each of their children has a wide variety of skills, 
interests, talents and personalities. Lyndale Greens Primary School is well regarded for 
the expectations it sets, and the outcomes achieved by its students.  Our teachers are 
dedicated and ensure that our students have access to the very best education.  
 

As parents, you also play an extremely important role in your child’s educational success 
through: 
 Taking an interest in what your child is doing at school. 
 Supporting your child at school and the high expectations set for our students. 
 Ensuring your child develops appropriate work habits at home (reading nightly, 

homework, projects). 
 Reducing your child’s absenteeism – only allowing them to stay home if they are 

genuinely ill, not, for example, because it is their birthday. 
 Having HIGH expectations of your child to succeed, but remembering every child 

is different, and therefore measures of success will also be different. 
 

We celebrate the wonderful diversity of our school community, and pride ourselves in 
the range and quality of programs and facilities we have to offer.  
 

The Strategic Plan and Annual Implementation Plans outline the school’s direction and 
goals over a four-year span. 
 

If you have any concerns or queries, arrange a suitable time to discuss them. It's important 
to discuss things openly and to be prepared to understand the views of others. 
We are proud of our school and the achievements we've made.  Together we need to 
ensure that we are consistently working towards continuous improvement. 
 

I am looking forward to getting to know you and particularly your child.  I'm sure your 
contribution and participation in our school life will benefit all of us. 
 

I am available to talk with you so please don’t hesitate to ring or call at the office if you 
wish to discuss anything. 
 
 
I look forward to meeting and talking with you, 
 
 
 
Victoria Golding 
Principal 

  



 
 

School Council 

 

School Council President Report 
 

On behalf of the Lyndale Greens School Council, I would like to take this opportunity to 
welcome you, your child and family to our school community. Lyndale Greens Primary 
School invites and encourages parents and carers to become active participants in their 
child or children’s educational journey. Studies have shown that parental involvement 
strongly increases student achievement. There are a number of ways a parent can 
become involved in their child’s education at Lyndale Greens.  If you are interested, 
please speak to your child’s teacher or the Principal, Ms Golding, and they will advise 
you about the parental involvement programs available. 
 

At Lyndale Greens Primary School, our School Council consists of a team of parents and 
teachers who work together to ensure that the best possible school environment is 
offered for each and every child. All parents and carers are eligible to take part in the 
election process as a candidate.   In addition, the Lyndale Greens school community is 
provided with an opportunity to vote for School Councillors. Positions on School Council 
are held for two years with elections held each year in order to elect half of the School 
Council.  
 

The main function of School Council members is to review, monitor and endorse school 
policies and financial activity to ensure they reflect the school’s values and purpose. As a 
member of School Council, I have found the experience extremely rewarding. 
Contributing to important decisions such as the new buildings, playgrounds and 
surroundings, taking place at Lyndale Greens, has been a highlight of my time on School 
Council. It is apparent that students and teachers are greatly benefitting from their new 
surrounds as the atmosphere within the school community is extremely positive.  
 

Once again, welcome and congratulations for choosing a wonderful school which is 
dedicated to ‘making a difference’ to your child’s education.  
 
 
Kind regards. 
 
Imran Manier 
School Council President  
 
 
 
 



 
 

School Context  
At Lyndale Greens Primary School, all students are offered the opportunity and support 
to grow in confidence and self-esteem in a flexible, happy and positive environment. 
Students are expected to take initiative, accept responsibility for both their learning and 
their behaviour, and to exercise various forms of leadership. 
 

Lyndale Greens is strongly committed to developing the full potential of all students, and 
gives priority to: 

 Instilling an enthusiasm for learning throughout the community. 

 Acknowledging that students learn at their own rate and have individual needs. 

 Valuing the individual differences of this diverse and multi-cultural school 
community. 

 Fostering a caring, cooperative and stimulating environment. 

 Providing quality teaching and learning programs. 

 Emphasising the development of literacy and numeracy skills. 

 Enrichment programs and a range of extracurricular opportunities to cater for 
different needs, talents and abilities. 

 Effective welfare and discipline policy and practice. 

 Open two-way communication between school and community as a basis for the 
partnership through which the cooperative school climate is maintained. 

 Parent participation and special parent education programs. 

 On-going evaluation, review and improvement of all aspects of school operation. 
 
 
 
 
 

 
 
 



 
 

Commitment to Child Safety  
 

Lyndale Greens Primary School is committed to safety and wellbeing of all children and 
young people. This will be the primary focus of our care and decision-making.  
 

Lyndale Greens Primary School has zero tolerance for child abuse.  
 

Lyndale Greens Primary School is committed to providing a child safe environment 
where children and young people are safe and feel safe, and their voices are heard 
about decisions that affect their lives. Particular attention is paid to the cultural safety of 
Aboriginal children and children from culturally and/or linguistically diverse 
backgrounds, as well as the safety of children with a disability.  
 

Every person involved in Lyndale Greens Primary School has a responsibility to 
understand the important and specific role he/she plays individually and collectively to 
ensure that the wellbeing and safety of all children and young people is at the forefront 
of all they do and every decision they make.  
 

For example:  
 

In its planning, decision-making and operations Lyndale Greens Primary School will:  
 

1. Take a preventative, proactive and participatory approach to child safety.  

2. Value and empower children to participate in decisions that affect their lives. 

3. Foster a culture of openness that supports all persons to safely disclose risks of harm 
to children. 

4. Respect diversity in cultures and child rearing practices while keeping child safety 
paramount. 

5. Provide written guidance on appropriate conduct and behaviour towards children.  

6. Engage only the most suitable people to work with children and have high quality 
staff and volunteer supervision and professional development. 

7. Ensure children know whom to talk with if they are worried or are feeling unsafe, and 
that they are comfortable and encouraged to raise such issues.  

 
 
 



 
 

 
Curriculum 
 

The Victorian Curriculum Foundation (Prep) – Year 10 (F–10) sets out what every 
student should learn during their first eleven years of schooling. The curriculum is the 
common set of knowledge and skills required by students for life-long learning, social 
development and active and informed citizenship. 
 

Learning areas 
 

The Victorian Curriculum F–10 learning areas are a clear and deliberate reaffirmation of 
the importance of a discipline-based approach to learning, where learning areas are 
regarded as both enduring and dynamic. 
Their enduring nature rests in their different ways of understanding, and the associated 
skills they provide for students. Each of the learning areas provides and is defined by a 
unique way of seeing, understanding and engaging with the world.  
 

Core programs are complemented and enhanced by the provision of opportunities for 
participating in the performing arts, multi-cultural celebrations, sporting activities, school 
camps, environmental and science groups and state-wide programs for students with 
particular talents and interests. The Learning Areas are covered over the Foundation to 
Year 10 period, therefore, some Learning Areas will be taught in specific year levels and 
not in others. 
 

The Learning Areas are: 
 

English 
 

Health and Physical Education 

Mathematics 
 

Science 
 

Languages (Indonesian) 
 

Technologies 
• Design and Technologies 
• Digital Technologies 

The Arts 
• Dance 
• Drama 
• Media Arts 
• Music 
• Visual Arts 
• Visual Communication  
• Design 

The Humanities 
• Civics and Citizenship 
• Economics and Business 
• Geography 
• History 
 



 
 

The four Capabilities in the Victorian Curriculum F–10 are: 
 

The Victorian Curriculum F–10 includes capabilities, which are a set of discrete 
knowledge and skills that can and should be taught explicitly in and through the learning 
areas. 
 

• Critical and Creative Thinking 
 

• Ethical 
 

• Intercultural 
 

• Personal and Social 
 

 

Lyndale Greens Philosophy 
 

 Lyndale Greens Primary School is committed to providing a learning environment 

and educational programs that will motivate, challenge and support students to 

become lifelong learners.  The school aims to maximise student potential in a 

safe, happy and caring community in which academic achievement, positive self-

esteem, cultural diversity and the rights of all are highly valued and respected. 

 

 At Lyndale Greens Primary School, we challenge children intellectually by 

providing a wide range of educational experiences and opportunities to extend 

their academic, creative, social, emotional and physical development. We aim for 

our students to have high expectations, be problem-solvers, responsible risk-

takers, and to be responsible citizens who are productive and effective 

communicators in the 21st century. 

 

 At Lyndale Greens Primary School, the teachers cater for the needs of the whole 

child, inclusive of their academic, social, emotional, physical and creative 

development. We view learning as an active and reciprocal partnership between 

students, parents and staff. We provide a stimulating, curriculum that fosters 

student self-esteem and self-discipline, with priorities focussing upon the 

development of Literacy, Numeracy and ICT skills. We provide a challenging 

curriculum for all students to assist them in striving to achieve their personal best. 

We cater for individual abilities, talents and learning styles. The school community 

continues to embrace the use of information technology to challenge and enrich 

our students.  



 
 

 Our School Values – REACH    

RESILIENCE 

 

 

 

• The ability to bounce back from hardships. 

• Resolve conflict in a constructive and peaceful way. 

• Having a red-hot-go. 

• The ability to become strong and successful again after 
something bad happens. 

EXCELLENCE • Striving to achieve your best. 

• Motivated to have a go and keep trying. 

• Enthusiasm to continually improve.  

• Showing pride by recognising and celebrating personal, 
school and community goals and achievements. 

ACCEPTANCE • Respecting and accepting others in the classroom and in 
the playground. 

• We include others and show that we understand and 
celebrate everyone’s differences. 

• Care about other people and treat them well. 

• Tolerant of others, their differences, cultures and beliefs. 

CO-OPERATION • Collaboration and effective communication between staff, 
parents and students 

• Working together to achieve our goals. 

• Team work, being a team player and share the load. 

• Keep a safe and happy environment. 

HAPPY AND HEALTHY • All students and staff are happy to come to school. 

• All students and staff are happy with what you’ve achieved. 

• Strive to have a healthy body and healthy mind. 

• Eat healthy food and continue to be active. 



 
 

School Readiness 
 

Parents can support their child to make the transition from home to school a happy one.  
Suggested ways parents can help: 
• Talk positively to your child about school in the months beforehand.  
• Show by your actions and words that you think school is a happy place.  
• As children are required to eat a snack and lunch at school, parents could encourage 

their child to independently eat a packed lunch.  
• Make sure they are in the habit of:  

 flushing the toilet after use  
 washing their hands after going to the toilet and before meals.  

• Shoes sometimes need to be removed. Buckles and Velcro fastenings are easier for 
children to manage. However, if lace-up shoes are worn please ensure you teach 
your child to tie them up correctly. 

• Provide opportunities for your child to be responsible for simple tasks and praise them 
upon completion example:  

 packing up toys  
 hanging up bathroom towels  
 feeding the family pet  
 setting the table for dinner  

• Ensure your child can say their full name, address and telephone number.  
• Is your child in good health? Have your child’s sight and hearing been checked lately?  

 

Home as a Learning Environment 

You have been your child’s first teacher. You have assisted your child to learn many 
things such as crawling, walking and communicating. You can continue your valuable 
role in sharing the learning and teaching that is happening for your child at Kinder and 
then at Lyndale Greens Primary School. 
 

 Encourage children to speak about their activities, allow time to discuss topics 
raised and be prepared to answer endless questions.  

 Discuss use of print in the environment, e.g. road signs, restaurant names. Talk 
about the name of the starting letter and its correlating sound.  

 Provide your child with a large, clear alphabet chart and talk about letter names 
and sounds.  

 Involve children in simple board games and card games e.g. Animal Dominoes, 
Colour and Shape Match Me Game, Memory, Puzzles, Farm Animal Concentration 



 
 

Game, Look and find Lotto, Things That Go Together, Magnetic board and alphabet 
letters and Snakes and Ladders.  

 Allow children to write shopping lists, talk about different food items and their cost 
when shopping at the market and supermarket. Give your child money in small 
denominations so that they have the opportunity to practise counting.  

 Encourage children to write or email friends and grandparents, make greeting cards 
for family members.  

 Friends and family members could purchase, as presents good quality books, music 
cassettes, CDs, musical instruments, construction blocks (e.g. Lego, Mobilo, simple 
carpentry toys, Science items (e.g. Magnifying glass, Bug Catcher, puppets, puzzles, 
threading beads and computer games).  

 Provide your child with a ‘making box.’ Fill it with different sized boxes, cylinders, 
materials, and craft and art items. Encourage your child to ‘create and construct.’  

 Ensure your child has a ready supply of crayons, paper, scissors, glue and plasticine 
for quiet periods at home.  

 Preview and limit television watching. Encourage your child to ‘explore the 
backyard’ by providing a small range of sport equipment (hoop, beanbag, skipping 
rope, balls, batting equipment) and gardening tools (bucket, shovel and spade). 
Allow them to grow a ‘vegetable patch.’  

 Provide guidance and encourage your child to hold pencils correctly; it’s very hard 
to change an incorrect grip once it is established. (See following sheet.) 

 Look forward to ‘children’s bedtime’ as a special sharing time together. Children 
are provided with a range of take-home readers and Library books. Reading both 
picture story books and non-fictional texts that your child has borrowed out loud 
to your child will provide opportunities for your child to develop speaking skills as 
you chat endlessly about the story, the pictures, the words, the values and the 
ideas. It will also help develop your child’s ability to concentrate at length, to solve 
problems logically and to express him/her more easily and clearly. 

 The study shows that there is an important role for parents in the development and 
educational performance of their children. Parental reading to children increases 
the child’s reading and other cognitive skills at least up to the age of 10–11. This 
early-life intervention seems to be beneficial for the rest of their lives. 

 ‘When children hear wonderful stories over and over again they learn to adore 
stories and love books. They also develop a highly positive attitude to reading that 
is of phenomenal importance.’ (Mem Fox ‘Book ‘em Danno’ published by Good 
Weekend, June 2, 2001) 



 
 

Specific skill development  

What you can do as a Prep parent to enable your child to be happy and learn when 
they come to school? At home, you can encourage the 
development of:  

 

 physical skills  

 social skills  

 emotional skills  

 intellectual skills  
 

Physical  
Those concerned with the use and control of the body, for example:  

• Eating - your child should be able to manage everything.  
• Nose wiping - remind your child about when their nose needs blowing. Provide a 

tissue or handkerchief for this.  
• Hand-eye co-ordination - your child needs to have the ability to direct the hand with 

the eye.  
• Basic movements - your child will need to use skills of walking, running, jumping, 

hopping and skipping.  
• Toileting - your child should be competent in this procedure by the time school 
commences. Teach your child to flush the toilet after each use! It is suggested that 
children be taken to large public toilets several times before commencing school. If 
there is any problem, please discuss this with the Prep teacher. 
• Dressing - encourage your child to dress without help. Shoes sometimes need to be 

removed. Buckles and Velcro fastenings or slip-on shoes are easier for children to 
manage than tie-up laces.  

• Health - If your child has an illness or condition, the teacher should be informed.  
 
Social Skills, which help your child to cope with the social aspects of school:  

• Teach your child how to relate to adults.  
• Encourage your child to play with other children.  
• Teach your child the skills of sharing, taking turns and co-operating.  

 

Emotional  
Your child will need to have the skills to cope with their feelings in a variety of situations.  

• Separation - you will need to give your child the skills of understanding about 
separation from you to attend school.  



 
 

• Sense of security - by being consistent in the way you approach situations with your 
child, they will develop a sense of security and an ability to cope when limits are set 
on the child's behaviour.  

• Self-control - this skill is developed at home as the child gradually learns to control 
emotions.  

• Confidence - confident children see themselves as successful children. Encourage 
your child to tackle new tasks and give praise for success.  

• Responsibility - encourage your child to take responsibility for all actions.  
• Independence - recognise as your child grows you can give them more independence.  
• Persistence - it is important for your child's schooling that the value of persistence is 

recognised. Help your child complete a task if they find it difficult.  
 

Intellectual  
Your child needs opportunities to see, hear, touch, taste and smell, to develop these skills.  
Pre-reading skills - help your child to become aware that meaning is obtained from print. 
Pre-mathematical skills - early preparation for mathematics occurs at home when you 
encourage your child to count and estimate.  
 

Handwriting  
Students need to develop a legible and fluent handwriting style by the end of Year 6. The 
Victorian Modern Cursive – (un-joined and joined) allows children to develop a personal 
style which is legible, 
fluent and 
aesthetically 
pleasing.  

 
 
 
 
 
 
 
 

 

 
Please encourage your child to use the correct pencil grip at all times. This precision grip 
involves the hand forming a question mark shape with the index finger approximately two 
centimetres from the point of the pencil with the thumb bent.  
Right-handers rest the barrel of the pencil against the long bone of the index finger; whilst 
left-handers hold the barrel of the pencil in the V between the finger and thumb.  



 
 

Computer familiarisation 
  

It would be helpful if students were familiar with the following skills before commencing 
school:  
• using a mouse – including single click, double click, click and drag  

        – recognising and manipulating the cursor to select an object  
• recognising and using keys on the keyboard such as letters, numbers, enter and 

backspace. 
 

Curriculum  

What can your child's teacher do to enable your child to be happy and learn at school?  
1. Provide a broad comprehensive curriculum for your child.  
2. Establish an effective partnership between the teacher, your child, you, and other 

members of staff.  
3. Provide appropriate learning experiences and methods of teaching.  
4. Ensure that the relationship between your child and the teacher is of the highest 
quality.  
5. Create a climate in the classroom that supports student learning.  
6. Provide information to you about how your child is performing and what your child is 

learning.  
 

What can Lyndale Greens Primary School do to enable your child to be happy and learn 
at school?  
Our school will constantly work to ensure we have: 

 efficient school organisation and administration.  

 regular communication with you and all members of the school community to 
provide accurate and full information on all facets of school operations.  

 the provision of ongoing professional development for staff to further develop 
learning and teaching in the classrooms.  

 a continual process of evaluation that is systematic, open and geared to action. 

 a whole school approach to providing a caring, secure learning environment for 
your child.  

As a parent you will hear your child's teacher and the Principal talk about curriculum 
programs. The term 'curriculum' covers all the arrangements the school makes for students' 
learning and development. It includes the content of courses, student activities, teaching 
approaches and the ways in which teachers and classes are organised.
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GENERAL 
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Uniform  

A uniform has many advantages in that it fosters school spirit and pride, gives a sense of 
belonging, is non-competitive and assists in keeping the children safe. 
During Terms 1 & 4, it is compulsory that a wide brimmed or legionnaire hat be 
worn when outside, in line with the school’s Sun Smart Policy. 
 

Garments: Any combination of the below is acceptable. 
Available from school Uniform Shop  

(All of the tops and hats carry the school logo) 

Red Polo shirt  
Red crew neck windcheater - logo 
Red/black studded jacket - 
Red/black hooded jumper 
Black shorts 
Black skorts (combination of shorts and skirt) 
Black track pants 
Red Legionnaires hat, wide brimmed hat  
Red and white checked dress 
 

School uniform includes specially designed and logo printed Rugby top and polo shirt. 
 

Purchase privately: 

Plain black track pants 
Red Polo shirt 
Red windcheater 
Black shorts 
Black long pants   
Red/white check summer dress 
Red, black or white socks or red, black tights 
Shoes (velcro, lace up or buckle fastening) 

Grade 6 students are able to order a special “Leaders of the School “Polo shirt. 
 
School Uniform for 2018 will be available on Monday 29th January from 9am – 3pm.  
On all other days uniform shop is open from Monday to Thursday from 8.30am to 9.00am. 



 

 

Immunisation Certificate  

An Immunisation Certificate must be supplied to the school before your child commences school.  
 

 
Daily Timetable 

 

Arrival Time: Students are to arrive at the school as close as possible to 8.45am for 
9.00am start of school. 

 
Recess: 11:00am – 11.30am 
 
Lunch: 1: 30pm – 1:45pm Children eat in the classroom. 
 1:45pm –  2:15pm Outside play  
 
Dismissal Time: 3:15pm 
 
It is most important that children are at school and ready to commence classes by 9.00 
am.  Children arriving late miss out on valuable instruction time.  Children arriving after 
9.10 am. must come to the office first, to sign the “Late Book” and to collect a late pass. 
 
Whole School Assembly is held every Monday from 9.00 am. to approx. 9.30 am.  Parents 
are encouraged and very welcome to attend.    
 
Should you wish to visit the school during school hours please call at the Office first. If 
you need to pick your child up during the day you will need to sign the book in the office 
and collect a release slip (pink slip) to present to the class teacher. This procedure is in 
the interest of your child’s safety. Only people listed on the enrolment form will be able 
to collect students unless the school has been notified of special arrangements. 
 

Term Dates for Students – 2018 

 

Term 1:  Tuesday 30th January – Thursday 29th March 
 

Term 2:  Monday 16th April – Friday 29th June 
 

Term 3:  Monday 16th July – Friday 21st September 
 

Term 4:   Monday 8th October – Friday 21st December 



 

Attendance 

It is important that children attend school regularly and arrive punctually. It is not OK for 
students to be absent (apart from illness) as this has a strong impact on students’ learning 
and connection to their friends and the school. 
 

Absences 

Every child who is absent must have a signed note explaining the absence.  Absences can 
also be sent through our Skoolbag App and will be given as a written note to your child’s 
teacher.  Telephone calls explaining absences are appreciated and keep the school 
informed however, a written note is still required. If a child returns to school without a 
note from the parent/guardian, a proforma will be sent home for completion. 
 

Parent Helpers 

Parent helpers and visitors to the school need to report to the office first, sign in and 
collect an appropriate badge to wear for identification purposes. 
 

All parent helpers are required to complete a special induction program offered at 
several times throughout the year and to have a “Working with Children” card. 
 

Newsletter  

Sent home with your child every Friday, please ask your child for it and make sure you 
read it carefully as it will keep you fully informed as to what is happening in the school. 
 

Discipline 

Please refer to appendix for our Code of Conduct.   Parents are asked to discuss the Code 
of Conduct with their children and support the school in its implementation. 
We also have a Discipline Procedure which is applied consistently across the school. 
The School and classroom rules are as follows: 

1. We will follow teacher instructions. 

2. We will act safely and keep our hands and feet to ourselves. 

3. We will care for our own, others and school property. 

4. We will use a polite and appropriate speaking voice. 
 

Lunches 

Children in all Grades eat lunch in the classroom, supervised by the teacher. It is 
recommended that children bring a cut lunch in a clearly named container.  Wholemeal 
bread, salads, cheese and fruit are preferable to biscuits and sweets. Iced fruit juice or 
water in a screw top plastic container is appreciated in hot weather. Children also need 
to bring a substantial ‘play lunch’ for morning recess.  Please try to avoid sending 
packaged food. 



 

Books and Requisites 

It is the parent’s responsibility to provide their child’s books and requisites.  Children’s 
book packs are organised at the school and are available from the school office. 
 
Parents will be notified of specific dates for book collection and payment. 
 

Sickness 

Please do not send your child to school if he/she is sick.  We do not have the facilities to 
look after sick children and therefore have to ring you to come and collect your child.  
Should your child become ill or meet with an accident at school you will be notified.  
When your child was enrolled, details of your place of employment and person to contact 
in an emergency were recorded.  Please notify us immediately of any change.   
 

Medication 

If your child needs to take medication during school hours this must be presented in 
original packaging and with written permission. Please take time to discuss any special 
requirements with your child’s classroom teacher and the office. 
 
If your child is completing a course of medication, but is well enough to return to school, 
a First Aid trained staff at the office will administer the dose when necessary. The 
medication must be sent to school clearly named with the time and the amount of 
medication clearly indicated. If your child is on continuous medication please ensure the 
class teacher has written instructions and an adequate supply of the medication on a 
weekly basis. 
 
The required permission for medication is attached at the end of this document. 
 

School Nurse 

Prep children are given a basic sight and hearing screening at the beginning of each year. 
You will be notified of any concern and/or need for referral.  There is also an opportunity 
for the students to be referred to the nurse if there are any health concerns.   
 
Dental Treatment  

Treatment will be provided by appointment at the Dental Van, which can be contacted 
on Telephone No: 1300 360 054 or alternatively you can contact Monash Health on 
95541085 or 95547000- this is for the David St Dental Health service.  Springvale 
Community Health can be contacted on 85589165 for the Dental Van service also. 
 



 

Support Services  

Speech therapists and psychologists are available in our district for those children who 
are referred through the school. 
 

Camps, Sports and Excursions Fund (CSEF)  
 

Parents who hold Health Care Cards are eligible to apply for the Camps, Sports and 
Excursions Fund (CSEF). This can be done at the school when the children’s books are 
collected at the beginning of the school year or at the beginning of Term 3 if a previous 
application has not been made at our school. 
 

Road Safety 

If your child walks to school he/she will require a constant good example to develop 
traffic sense.  Please teach him/her the safest route to and from school using the official 
School Crossings where available.  Warn him/her NOT TO ACCEPT RIDES FROM 
STRANGERS. Children are required to be at school at the correct time and are not 
permitted to leave the school grounds until dismissed at 3.15pm. 
 

Excursions/Incursions 

A full incursion/excursion program is also offered and it is important that all children 
attend these as class work leads up to and follows on from the incursion/excursion.   
 

Swimming 

Swimming is taught from Prep - Year 6 by trained instructors.  This is an optional program 
but parents will be given ample notice of cost and dates.  
 

Extra Information 

Our School Strategic Plan for 2016 - 2019 has been written as a result of our school 
review. The Strategic Plan lists the things we are aiming to achieve (goals) and provides 
details of how we intend to do this. This will be available for parents to borrow at any 
time.  
 

Parent Participation 

As you are your child’s first and most influential teacher, you are given every opportunity 
and encouragement to continue to participate in your child’s learning here at Lyndale 
Greens Primary School. 
 

We welcome parent participation in their child’s learning.  A positive home - school 
partnership enables a shared understanding of learning and an increased likelihood of 
success for the child. 
 

We hope you and your child enjoy your time at Lyndale Greens Primary School.  Always 
let us know of any concerns or positive suggestions that you may have. 
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DATE: 
 
 
PARENT’s NAME: 
 
 
ADDRESS: 
 
 
TELEPHONE: 
    

 
 

 
Dear Principal, 

 
I request that my child ________________________ be administered the following                                                                         

                                (Child’s Name) 
medication whilst at school, as prescribed by the child’s medical practitioner. 

 
 
NAME of MEDICATION: 
 
 
DOSAGE (AMOUNT): 
 
 
TIME/S of MEDICATION:       
 
 
How dosage is to be taken           
(e.g. orally): 

 
How medication is to be stored:           
(e.g. refrigeration) 
 
 
Doctor’s name and Location         
 
I have sent the medication in the original container displaying the instructions provided by 
the pharmacist. 
 
Yours sincerely 
 
_______________ 
(Parent Signature) 

MEDICATION REQUEST FORM 

 

 

 

Home:                                            Mobile: 

 

Business Hours:                                 



 

 

Codes of Practice 

SCHOOL COUNCIL 
 

The following principles will guide School Council operations: 
o The learning and welfare needs of students will be the primary consideration in 

decision-making 
o Council will establish policy, which is consistent with the goals and priorities of 

the School Charter.  Council will monitor implementation of the School Charter 
o Open communication, constructive discussion, mutual cooperation and respect 

will characterise council operation 
o School community views will be canvassed and considered on major policy 

decisions  
o School Councillors will accept the need for confidentiality on various matters 

before council, including discussions relating to staff issues. 
o Members of the council will be receptive to training regarding their 

responsibilities, current school practices and Department of Education policies 
and directions. 

o Public comment will be the responsibility of the School Council President and 
the Principal 

o Councillors will support council decisions in the community and encourage 
positive approaches to issues 

o Councillors will declare conflict of interest where appropriate. 
 

School Council will employ the following practices 
o Council will meet at least twice per term 
o Community members may attend council meetings  
o Council will report regularly to the community through newsletters and notice 

boards 
o Committees will be established to advise council in various areas including: 

o Resources   
o Curriculum 
o Environment   
o Community Relations 

o Committee operations: 
o Committees will normally meet prior to each council meeting 
o Each committee will have responsibility for developing draft guidelines for 

their area 
o Membership will be open to all interested community members, but will 

be chaired by a member of council. 
o Recommendations will be reported to council in writing 

 

As executive Officer of School Council, the Principal will ensure that: 
o The decisions of Council are implemented effectively, 
o Adequate advice is provided to the council on educational and other matters, 



 

o Comprehensive information is presented to council on the performance of the 
school in relation to charter goals and priorities, 

o Adequate support and resources are provided for the conduct of council 
meetings. 

 

PRINCIPAL CLASS 
 

Members of the Principal Class at Lyndale Greens Primary School will operate in 
accordance with the relevant sections of the Education Act, contractual agreements 
and Department of Education and early Childhood Development directives, policies 
and guidelines. 
 

Principal 
The Principal is recognised as having final responsibility for the delivery of quality 
education to students and is expected to: 

o Lead and manage the school in ways which are consistent with the achievement 
of the school’s goals and priorities. 

o Provide leadership, advice, information and support to school council, staff, 
students and parents. 

o Foster an environment which values high levels of student and staff 
achievement. 

o Ensures strong and effective communication with staff on school council and 
Department policy and initiatives. 

o Consult appropriately and widely with reference to school policy and decision 
making. 

o Encourage teachers to use high quality teaching and progressive learning 
practices. 

o Ensure that school and personal professional development plans support staff 
in the achievement of the school’s goals and priorities. 

o Show concern for the welfare of staff and students. 
o Provide regular feedback on performance to staff, students and the school 

community. 
o Promote and coordinate a safe, accepting and stimulating learning environment. 
o Encourage and facilitate community involvement in student learning and school 

decision-making. 
 

Assistant Principal 
The Assistant Principal of Lyndale Greens Primary School will have primary 
responsibility to the Principal for discrete areas of school operations and are expected 
to: 

o Lead and manage the designated areas of responsibility in ways which are 
consistent with the achievement of overall school goals and priorities. 

o Support and implement the decisions of the Principal and School Council. 
o Make significant contributions to the overall management of the school through 

involvement in policy formation and decision making. 



 

o Support and encourage an environment which values high levels of student and 
staff achievement. 

o Encourages teachers to use high quality and progressive teaching and learning 
practices. 

o Exercise responsibility for the welfare of staff and students. 
o Support and encourage a safe, accepting and stimulating learning environment. 
o Deputise for the Principal as appropriate. 

 

STAFF 
The following legislation needs to be considered when determining rights and 
responsibilities of all members of the school community-The charter of Human Rights 
and Responsibilities Act (2006), Equal Opportunities Act (1995) and the Disability 
Discrimination Act(1992) and the Education and Training  Reform Act (2006). 
 

Lyndale  Greens Primary School Staff is bound and committed to The Racial and 
Religious Tolerance Act, 2001 to support racial and religious tolerance and to do 
everything reasonable and within the obligations of duty of care to prevent and 
prohibit vilification of students, parents and colleagues on the grounds of race or 
religion. 
Both teaching and non-teaching staff will: 

o Demonstrate commitment to the school’s values and guiding principle. 
o Actively support the programs and strategies developed to achieve the goals and 

priorities of the school charter. 
o Demonstrate a high duty of care for all students’ safety and wellbeing. 
o Fulfil their responsibilities as outlined in the relevant role description 

statements. 
o Contribute as positive members of the staff team. 
o Support the principal and colleagues in the performance of their duties. 
o Behave and dress in an appropriate professional manner. 
o Support a culture of cooperation, treating all members of the school community 

and visitors with respect and courtesy. 
o Value cultural differences and gain the knowledge required to respect all 

cultures and their beliefs. 
o Contribute to whole-school activities and initiatives as appropriate. 
o Promote a positive image of the school to students, parents and the wider 

community. 
o Promote and implement safe work practices adhering to The Occupational 

Health and Safety Policy. 
o Incorporate school values into all practice. 
o  Display a commitment to Professional Growth and: 

- Reflect and evaluate current practices 
- Take responsibility for own professional development requirements 

   - Take an interest in the professional growth of colleagues 



 

- Understand the School Strategic Plan and its implications for own teaching                   
practice. 

 Relations with Staff  
          - Demonstrate positivity, honesty and confidentiality in staff interactions 
          - Give and receive honest and constructive feedback 
          - Demonstrate productive teamwork and cooperation   
          - Demonstrate reliability with daily practices 
          - Respect the opinions and contributions of others 
          - Celebrate and value successes and achievements of others. 
 
 
 
TEACHERS 
Teachers are expected to: 

 Understand and adhere to the professional standards. 

 Promote self-esteem, risk taking, confidence and self-worth among students. 

 Promote a safe, happy and stimulating learning environment where all children 
can experience success and realise their potential. 

 Recognise and celebrate student achievements. 

 Support and implement the Lyndale Greens Primary School Student Code of 
Conduct. 

 Provide positive and appropriate role models for students. 

 Teaching Practice  
– Engage in reflective practices with others 
 Demonstrate an understanding of how children learn ensuring high 

expectations and rigour in planning and practice. 
 Develop effective teaching strategies and classroom management 

techniques which cater for individual needs and learning styles, 
 Encourage students to respect and work cooperatively with others, 
 Assess, record and report student progress in accordance with the 

school’s assessment and reporting policy and procedures. 

 Relations with parents: 
 Be welcoming and respect parents in order to form partnerships in 

student learning. 
 Ensure that all parents are kept informed regarding their child’s 

intellectual, social and emotional growth. 
 

 
 
 
 



 

 
 
Code of Conduct 
 
STUDENTS 
The Student Code of Conduct is based on the following principles  
Student welfare and discipline is premised on the prevention and early intervention 
model. 

 The right of all children to learn in a safe, happy and harassment free 
environment. 

 The need for all students to develop self-discipline and accountability for 
their own behaviour. 

 The importance of nurturing and respecting students’ self-esteem. 

 Understanding the feelings of others. 

 Promoting the values of honesty, fairness and respect for others. 

 Recognising and rewarding positive behaviour. 

 Promoting and encouraging cooperation with staff and other students. 

 Encouraging pride in being a student of Lyndale Greens  Primary School. 

 Students are expected to attend consistently and on a punctual basis. 

 Students will adhere to the dress code and will wear approved uniform. 

 Students are expected to complete required homework as prescribed. 
 

School rules are based on the following guidelines: 

 Clear negotiated rules and logical consequences. 

 The need to follow teachers’ instructions. 

 Relating positively to others. 

 Using appropriate and acceptable language at all times. 

 The unacceptability of physical and verbal harassment. 

 Caring for school and personal property. 

 Complying with designated playing and eating areas. 

 Compliance with safety requirements and procedures. 
 

We have a Discipline Procedure which is applied consistently across the school. 

 We will follow teacher instructions. 

 We will act safely and keep our hands and feet to ourselves. 

 We will care for our own, others and school property. 

 We will use a polite and appropriate speaking voice. 
 

All students are expected to: 

 Show respect for themselves, their peers, teachers and the community. 

 Be considerate and supportive of others. 



 

 Demonstrate behaviour and attitudes that support the wellbeing and learning 
for all and contributes to a positive school environment that’s safe, inclusive 
and happy. 

 Understand that bullying, including cyber bullying, violence, property damage. 

 Inappropriate language and disrupting the learning of others is unacceptable. 

 To be aware of the school’s bullying and student welfare policy. 
 

Strategies: 
o Ensuring that students are aware of the consequences of their behaviour. 
o Clear classroom rules consistent with the overall Code of Conduct. 
o An assertive discipline approach which is consistently implemented by all staff. 
o Encouraging students to take on responsibilities in the classroom and around 

the school. 
o Recognising and reinforcing exemplary behaviour. 
o Modelling appropriate behaviour. 
o Promoting cooperative group learning. 
o Promoting the school-home partnership in behaviour management. 
o Strategies to deal with conflict and problem solving will be taught. 

 

Sanctions: 
Procedures for dealing with inappropriate behaviour are sequential and reflect the 
severity or frequency of unacceptable behaviour. These range from warnings to 
detentions, to contact with parents, involvement of a Guidance Officer, or 
suspension / expulsion from school in accordance with Department Education and 
Early Childhood Development guidelines. 

 

Lyndale Greens Primary School Philosophy and Values: 
 

The Student Engagement and Wellbeing Policy should also be consulted regarding 
guidelines expectations and procedures.  
 

  
 

 
 
 



 

 
Community Building 
 
Lyndale Greens Primary School is committed to an active and positive relationship with 
its community. The school aims to be aware of and sensitive to the views of the 
community so that parents and others can expect courtesy, respect and openness in 
communication. 
 
The school relies on its community members to: 

o Work cooperatively to achieve school goals. 
o Promote a positive image of the school within the wider community. 
o Respect and adhere to school protocols. 
o Support school policies, programs and procedures including the Student Code of 

Conduct. 
o Participate in interviews, information evenings, parent programs and school 

activities. 
o Respect individuality and difference. 
o Participate in and support efforts to gain resources for school programs. 
o Provide assistance in gaining access to local resources to enhance learning. 
o Exercise mutual respect and due confidentiality when involved in school 

committees and programs. 
 
The following legislation needs to be considered when determining rights and 
responsibilities of all members of the school community-The charter of Human Rights 
and Responsibilities Act (2006), Equal Opportunities Act(1995) and the Disability 
Discrimination Act(1992). 
 
Lyndale Greens Primary School Community is bound and committed to The Racial 
and Religious Tolerance Act, 2001 to support racial and religious tolerance and to 
do everything reasonable and within the obligations of duty of care to prevent and 
prohibit vilification of students, parents and colleagues on the grounds of race or 
religion. 

 

Community building and support is encouraged through: 
o Special parent education programs. 
o Parent assistance in classroom learning programs and other activities. 
o Attendance at events such as the school production, open days, information 

nights etc. 
o Opportunities to serve on School Council 
o Active participation with other local schools through cluster groups such as 

professional development, Principal associations, formal networks, resource 
sharing. 



 

o Whole school events and activities which recognise the diversity of the school 
community. 

o Inviting local and central sporting bodies to promote sport both within and 
outside school hours.  

o Provision of grounds for sporting activities after hours. 
 

The community is informed of the school’s activities and achievements through: 
o School newsletters. 
o Special information sessions. 
o Publication of the Annual Report, My School website. 
o Information provided by administration and staff. 
o Displays and open days. 
o Items in the media. 
o Publication of brochures and information booklets. 
o Assemblies. 
o Special Day activities. 
o Class parent letters. 
o Access to draft policies and consequent opportunity for input. 
o School Web Page 

 
Lyndale Greens Primary School will obtain the community’s views through: 

o Inclusion of community responses in the evaluation of school goals in the Parent 
Opinion Survey. 

o Administration of the Staff Opinion Survey. 
o Feedback at interviews and information sessions. 
o Discussion at School Council meetings and Friends of Lyndale Greens meetings. 

 
 
 


